LEAP

i HOW TO ADD MULTIPLE CARDS OF
Exnedlte THE SAME TYPE TO A MATTER

Multiple cards of the same type can be added to a matter in LEAP Expedite.
To add multiple cards:

1. Open your matter

2. Highlight the relevant heading, then right click on the row

3. Select ‘Add another ... to this matter’
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Matter details: 10081001 Unexchanged Elizabeth Loane Marguerita Boucher Bianca Messina -

Vendor:  Mrs Karen Bolten

Mattertype:  Sale | Open Mrs Karen Bolton...
Critical dates:  Instruction Date 10/08/2010 |C___Add another Vendor to this matter.. )

Purchaser:  Mrs Jocelyn Burchall Select from Existing Vendors..
Purchaser's soliciter: L
Property: Edit Table Types for Matter... 3

Agent:

Email Mrs Karen Bolton  karen.bolton@hotmail.com

Conveyancing details:
Letter to Mrs Karen Bolton

Disch. morigagee:
Disch. details: Fax to Mrs Karen Bolton

Disch. mitgee's solicitor:

4. A new card will open for you to complete. Once it has been saved and closed, the new
card will appear on the matter underneath the first.
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Matter details: 10081001 Unexchanged Elizabeth Loane Marguerita Boucher Bianca Messina -
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Matter type:  Sale

Critical dates:  Instruction Date 10/08/2010

Purchaser:  Mrs Jocelyn Burchall

Purchaser's solicitor:
Property:

Agent:

Conveyancing details:

Disch. mortgagee:

Alternatively, if the additional card has already been saved in LEAP Expedite, follow steps 1
and 2 above then select ‘Select from Existing ...". The Cards window will appear and you can
select the card from there.
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Short Name Full Name Suburb Card Type -
Riviera Ms Jane Riviera Client iE|
Davison Mrs Audrey Davison Other Side B
Davisan Mr James Davison Client
Davison Mr James Davison Client
Kerr Andrew Kerr Client
Brown Mr Keith Brown Hurstville Client
Davis Mr Antheny Davis Client
Davison Mr James Davison & b Double Bay Client
Family Court of Austr: Family Court of Austr: Sydney Court
Walters Miss Abigail Walters Child
High Court of Australi| High Court of Australi Sydney
Chief Industrial Magis| Chief Industrial Magis Sydney
Ferguson Jane Marie Ferguson Other Side
Department of Justice| Department of Justice Parramatta s
‘4' o " . o " o [

Last updated 11 August 2010 Page 1 of 1



